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Purpose 
The purpose of this policy is to set forth the requirements applicable to all drivers of Clark University owned, 
leased, or rented vehicles or of personal vehicles while on University business. 

 
The intent of this policy is to ensure the safety of drivers, passengers, and the public as well as minimize losses, 
damages, and claims against the University. 

 
Driving a Clark University owned, leased, or rented vehicle is a privilege and the University reserves the right to 
deny or revoke the driving privileges of any driver in the event that the driver does not meet the requirements 
of this policy. 

 

Definitions 
For the purposes of this policy, a University (or Clark) vehicle is defined as a motor vehicle that is owned, leased, 
or rented by the University for University- related business.  Vehicles should not be borrowed to conduct 
University related business. 

 
Scope 
This policy applies to all faculty and staff to whom the University grants the privilege of operating a University 
vehicle. Those granted permission by a sponsoring department to operate a golf cart and/ or low speed 
vehicle (collectively referred to as άŎŀǊǘǎέύ must also abide by a separate Golf/ Utility Cart  Policy. Students are 
only allowed to operate golf cart and/or low speed vehicles.  Undergraduate students who may be employed 
ōȅ /ƭŀǊƪ ¦ƴƛǾŜǊǎƛǘȅ ŀǊŜ ƴƻǘ ŀǳǘƘƻǊƛȊŜŘ ǘƻ ŘǊƛǾŜ ŀƴȅ ǾŜƘƛŎƭŜ ŜȄŎŜǇǘ ŦƻǊ άŎŀǊǘǎέ ƻƴ ¦ƴƛǾŜǊǎƛǘȅ ǊŜƭŀǘŜŘ ōǳǎƛƴŜǎǎΦ 

 

Driver Eligibility 
Drivers must be at least eighteen (18) years of age, have at least one year of driving experience, and possess a 
ǾŀƭƛŘ ¦{ ŘǊƛǾŜǊϥǎ ƭƛŎŜƴǎŜ ƻǊ ŀƴ LƴǘŜǊƴŀǘƛƻƴŀƭ 5ǊƛǾƛƴƎ tŜǊƳƛǘ όL5tύ ŀƴŘ ƘŀǾŜ ŀƴ ŀŎŎŜǇǘŀōƭŜ ŘǊƛǾŜǊΩǎ ǊŜŎƻǊŘ ŀǎ 
described below.  Drivers are required to report any change in license status (e.g., convictions, license 
suspended or revoked) to their supervisor immediately.  

 

Van Policy 

/offices/risk-management/sample-page/clark-golf-cart-policy-revised-2020/
https://forms.office.com/Pages/ResponsePage.aspx?id=PSaytapoPkW5cqoUIUEPgGCKHmbpuspJudxQCe1s8VtUM0pKSzJGUUtNSTJUVjE4NE5WUkQ1QjBSVy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=PSaytapoPkW5cqoUIUEPgGCKHmbpuspJudxQCe1s8VtUM0pKSzJGUUtNSTJUVjE4NE5WUkQ1QjBSVy4u


Driver and Vehicle Use Policy 

3 



Driver and Vehicle Use Policy 

4 Revised March 2023 

 

 

ω Operating a vehicle in a reckless or unsafe manner. 
 
Upon notification of breach of this policy or MVR standard, the University will provide written notification to 
driver, ŘǊƛǾŜǊΩǎ supervisor and Human Resources (for employees) or Dean of Students (for students) of revoked 
driving privileges. In cases of exigent circumstances, verbal notifications of revoked driving 
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¶ Vehicle warm-up-time is to be limited to 10 minutes. 

 

Rental Vehicles 
The ¦ƴƛǾŜǊǎƛǘȅΩǎ insurance provides for both liability and physical damage for employees and students who rent 
vehicles while on authorized University business. The coverage extends for car rentals in the U.S., Canada, 
Puerto Rico and U.S. territories thereforŜΣ ǇƭŜŀǎŜ ǿŀƛǾŜ ǘƘŜ ǊŜƴǘŀƭ ŀƎŜƴŎȅΩǎ ƛƴǎǳǊŀƴŎŜ ŎƻǾŜǊŀƎŜΦ 
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/offices/risk-management/wp-content/blogs.dir/3/files/sites/121/2020/02/Automobile_Accident_Information_Form.pdf

